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EasyPayNet™ Exempt versus Non-Exempt Employees

On the Withholdings page, you can select an employee’s taxability status for all applicable taxes.

To select an employee’s taxability status:

1.

On the EasyPayNet Home page, place the cursor on the Employees tab. A list of options

appears.

Select the Withholdings option. The Withholdings page appears.

/3P EasyPayNet. » withholdings EASY PAY NET CLIENT-J55 Home Security & Users Help Log Out
EMPLOYEE LIST EMP, 01 Status: | Active -

Prev Top Eottom Hext Employes 0001 QA  Divil

Active (13) | | General Profile ‘ ‘ Pay Prafile ‘ ‘ Withholdings | | Year-To-Date ‘

0007 Override Options
[l No Override
Do Not Withhold (W4 Exempt)

f(: Additionzl Dellars
3. Select a tax to view its detail < a
(which then appears to the
right of the Taxes list).

Flat Dollzrs
(@] Flat Percentage

T Taxable Wage Exempt

EMP, 03 0003 Taxes Show Single Tax  Deductions
EMP, 04 0004
FED WT - % =
EMP, 06 0506 [FED wr] HIRE Act ¥ 401 K Vo 25.00000
EMP, 505 0505 EICR ¥ cosoik = 10.00000
JACKKY 5 FUTACO [T 3ob Tax Credit
JOHNSON, ERIC STATE '_ CU401K
KUBEK, BUN 7 FED WT Sre e
HUCLID UNEMP M misc
SMITH, JOHN 0503 CITY Marital Status v Married-Separats =] [T apvnce
= Son Allovances v o ™ RTH401
TEST THIRD PAl 3003
Zi, Z1i T cura401

*CR :Client Rate.

FICA

L T Taxable Wage Exempt

W4 Exempt and Taxable
Wage Exempt options

Sort: =&

I Add Anew Employee | I

» indicates 2 reguired field

Save

Undo,Changes ]

If an employee’s wages are taxable by federal/state/local definition, but the employee has

indicated on Form W-4 that the employee is “exempt” from withholding taxes, select Do Not

Withhold (W4 Exempt) from the Override Options list.
—OR-

If an employee’s wages are exempt by federal/state/local definition and do not require a Form

W-2, select the Taxable Wage Exempt option. This option is rarely
selected, the following message appears in red.

Taxable Wage Exempt

Note:

Wages will not print in the federal wages
box of the W2, Used for expatriates and
other rare situations,
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